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1.

Create a Check Register using the full width of your paper and the following columns. Save
it as checkreg.

Number Date Description Payment | Deposit Balance

Sep-2 Open Balance 500 500

101

Sep-4 Target 22.47 Key formula here

2.

Key in each transaction below into the Checkbook you have just created. Calculate the
Balance column by using the appropriate add or subtract formulas. Make sure you spell out

all the company names in full. Proofread your document.
(Formula to enter = Previous Balance + Deposits — Payments).

» Open a Checking account on September 2, with the $500.00 you have saved over the

past few years.
Wrote a check for $22.47 to Target for a game on September 4. Check #101

Wrote a check for $3.17 to McDonald’s for lunch on September 6. Check #102
Wrote a check for $14.00 to Amoco for gas on September 6. Check #103.

Wrote a check for $18.99 to Applebee’s for dinner on September 8. Check #104
Deposited a paycheck worth $183.29 on September 12.

Withdrew $20.00 cash at a local ATM machine on September 12.

Wrote a check for $16.99 to Musicland for a CD on September 13. Check #105
Wrote a check for $35.40to JCPenney’s for clothing on September 13. Check #106
Wrote a check for $4.82 to Subway for lunch on September 13. Check #107

Wrote a check for $78.59 to®Rthletic Fitters for shoes on September 14. Check #108
Withdrew $20.00 cash at a local ATM machine on September 15.

Deposited a paycheck worth $145.81 on September 16.

Wrote a check for $93.32 to American Family Insurance on September 16. Check #109
Wrote a check for $11.00 to SuperPumper for gas on September 16. Check #110
Deposited a paycheck worth $175.00 on September 18.

Wrote a check for $25.00 to The Bon Marche for shoes on September 20. Check #111
Wrote a check for $150.55 to Sears for a Sega on September 21. Check #112
Withdrew $40.00 cash from a local ATM machine on September 25.

Wrote a check for $50.00 to KN Energy for gas on September 30. Check #113
Withdrew $100.00 cash from a local ATM machine on September 30.

Increase the height in each row to 20 pt.

Adjust the width of the columns to make the spreadsheet fit on one page. Make sure you
can see all data in each of the columns.




